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Amendments for Research Ethics applications 
received prior to 1 August 2024 
These guidelines are for any amendment requests, for ethics applications received 
before 1st August 2024 via SharePoint (not Worktribe). 

All requests for amendments will now be processed in Worktribe. Therefore, you must 
create a Worktribe record. You are not required to complete a full application. 

Please note that for AWESC applications, this process does not apply and a full AWESC 
ethics application via Worktribe is required for all amendments.  

 

What do you need to do 

1. ‘Create application’ under Ethics tab in Worktribe 
2. Ensure you: 

a. Enter your original project dates 
b. Include SharePoint application number in project description (e.g., 

CHSS.01.12.0123 NAME) This can be found on your full approval letter. 
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c.  Select ‘SharePoint amendment’ tag 

 

3. Create application 
 

4. Go to ‘Ratification’ tab and select ‘yes’. 

 
5. Go to ‘checklist’ tab and Select ‘Not Applicable’ or ‘No’ to all questions in the 

checklist.  
You do not need to upload any documents; the Research Governance & Ethics 
team will do this for you. 

 
 

6. Submit your application 

 Select ‘Sharepoint 
Amendment’ tab 



 

3 
 

 
7. The Research Governance & Ethics team will upload your original application 

and approval letter from SharePoint into the ‘Documents’ tab and ‘Approve’ your 
application. 
 

8. Upon receipt of your approval email, return to your application and select 
‘Amend my application’ to add your amendments. 
 

9. Your amendment request will be processed within Worktribe in the same way as 
applications received after 1 August. 

 

AWESC Applications 

Requests to amend AWESC applications processed in SharePoint should now submit a 
full application in Worktribe. This is because the majority of AWESC amendments are 
annual, the original approval being several years ago, hence, these applications would 
benefit from review to ensure that they are following current guidelines.                    
AWESC support can be obtained by contacting researchgovernance@uwe.ac.uk. 

Further information 

Detailed information about applying for ethical approval, requesting amendments, and 
the Worktribe Ethics module can be found at Applying for ethical approval - Research 
ethics | UWE Bristol. 

If you require any assistance or have any questions, please contact 
researchethics@uwe.ac.uk. 
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